CCH Testing Center — How to Purchase an Exam

How to Purchase an Exam from the CCH Testing
Center

Section 1: New User with no User ID
(Note: If the user already has a User ID, skip to Section 2: User with an Existing User ID)

New users have to register and create a unique user id. To create a new user id, complete the
following steps:

1. Click on register in the top left of the CCH Testing Center home page (see the red box
below)

2 CCHTestingCenter

|" HOME | GETTING STARTED | COURSE CATALOG | MY COURSES | CCHLEARNING CENTER | REGISTER | LOGIN
Welcome Guesty( redister | login § Search:

CCH TestingCenter
Introduction

Course Catalog

CPE Regulatory Bodies
CPE Accreditation

FAQ

Learn More

Focus on Learning Newsletter wel co m e. to
Customer Service Cc H Te St in g Center ] l

Product Information or ) ) .
Technical Support: The CCH Testing Center gives you easy access to CCH print courses, and allows you to

ann-240-3748 cormplete your CPE exams online for immediate results. Plus, the My Courses feature provides
convenient retention and retrieval of vour CPE course cerdificates and completions. CCH
Testing Center features include:

| Billivn and fcconnt lssipg.
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2. Enter First Name, Last Name, and Email address in the proper fields shown below. Enter
a unique User ID and password. Remember to write down the User ID and password to
reference when logging onto the site in the future.

Note: If the User ID selected has already been taken by another user, choose a new User ID.
For example, if eric was entered as the User ID, but it was already taken, then try eric1969
or modify the User ID to make it more unique.

- CCHTestingCenter

> _
‘WoME | GETTING STARTED | COURSE CATALOG | MY COURSES | CGH LEARNING CENTER | REGISTER

Welcome Guest! { register | lngin ) C—
f;:;:;f::"gce"m Register on CCH Testing Center

Course Catalog Iterms maried with * are required to grant access to the aystenm.

CPE Regulatory Bodies e

CPE Accreditation Firsthiame M Tlest

FAQ * Email:

Learn More You must enter a valid email address to access this systern.

: Flease choose a User ID vou will remember:
Focus on Learning Newsletter

*User|D:
Customer Service
Flease choose a pagaward you will remermber;
Product Information or " Password: (rminirurm 4 characters)
Technical Support:
200-248-3248 *Paszsword Again:

Billing and Accournt Issues:
800-449-6439

3. When you finish filling out the registration form, click the Continue button located in the
bottom right of the page.
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4. You will see a confirmation page like the one below stating that the registration is
complete.

\2. CCHTestingCenter

| HOME | GETTING STARTED | COURSE CATALOG | MY COURSES | CCHLEARMING CENTER | LOGOUT

Welcome Cat Gilchrist! { userinfo | logout) Search:

CCH TestingCente . .
essingLemer Registration Complete
Introduction

Course Catalog Thank you for registering with the SCGH Testing Center. You will be sent a confirmation email to

CPE Regulatory Bodies the address you listed with your User Mame and password. Flease keep this information in a
safe place.

CPE Accreditation

User Info Hit Sign In to log on and return to the Welcome page.

FAQ

Learn More

Focus on Learning Hewsletter

5. Click the Sign In button to go back to the CCH Testing Center home page.

6. To complete the steps related to buying an exam, go to Section 3: Purchasing an Exam.
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Section 2: User with an Existing User ID

1. Click on login in the top left of the CCH Testing Center home page (see the red box
below)

>~ CCHTestingCenter

| HOME | GETTING STARTED COURSE CATALOG MY COURSES | CCHLEARNING CENTER REGISTER
Wwelcome Guestl reqister | login ) Search:

CCH TestingCenter
Introduction

Course Catalog

CPE Regulatory Bodies
CPE Accreditation

FAQ

Learn More

Focus on Learning Newsletter WE I co me to ! ‘

Customer Service CC H Test i n g Ce_nter q I
- 7 f Y 2Ty

Product Information or

Technical Support: The CCH Testing Center gives you easy access to CCH print courses, and allows you to
200-745-3248 complete your CPE exams online for immediate results. Plus, the My Courses feature provides

convenient retention and retrieval of your CPE course cedificates and completions. CCH
Testing Center features include:

Billing and Account Issues:

2. Inthe Member Login box, enter the User Name and Password, then click the Login
button.

- Jm CCHTestingCenter

| HOME | GETTING STARTED | COURSE CATALOG | MY COURSES | CCHLEARNING CENTER | REGISTER | LOGIN
Search:

N\~

YWelcame Guest! { register | lodin

f;i:;:::ﬂgce"m CCH Testing Center Login

Course Catalog Member Login

CPE Regulatory Bodies Ifyou have a User ID and Passward, please login below:
CPE Accreditation User Name:

FAQ |

Learn More Password:

Focus on Learning Newsletter

Customer Service




3. After you login, you will see the following screen that will display any exams or courses
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that are in progress as well any completed exams or courses.

@. CCHTestingCenter

CCH TestingCenter
Introduction

Course Catalog

CPE Regulatory Bodies
CPE Accreditation

User Info

FAQ

Learn More

Focus on Learning Newsletter
Customer Service

Product Information or
Technical Support:
800-248-32448

Welcome Cathleen R. Brown! { user info | [ogout)

| HOME | GETTING STARTED | COURSE CATALOG | MY COURSES | CCHLEARNING CENTER | LOGOUT

Search:
Woelcome Cathleen Brown

Credits shown on this page reflects QAS credit. Some state boards of accountancy will accept
only non-interactive credit, which is halfthe credit shown below.

Courses in Progress on Learning.net

Course Title 0‘“‘5 Last Visited
Credits

ngasteun Financial and Estate Flanning Course: Building the 4 0140803

Courses Completed on Learning.net

Course Title O_A_S Completed |Final Score
Credits

4. To complete the steps related to buying an exam, go to Section 3: Purchasing an Exam.
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Section 3: Purchasing an Exam

1. Click on Course Catalog on the right menu or the top menu to access the exams.

2 CCHTestingCenter

N

CCH TestingCenter
Introduction

Course Catalog

CPE Regulatory Bodies
CPE Accreditation

FAQ

Learn Maore

Focus on Learning Hewsletter
Customer Service

Product Information or
Technical Support:
g00-248-3248

Welcome Guest! { register | login )

Search:

Welcome to L 1
CCH Testmg,;.Ceme.tQ A

The CCH Testing Center gives you easy access to CCH print courses, and allows you to
camplete your CPE exams anline for immediate results. Plus, the My Courses feature provides
canvenient retention and retrieval of vour CPE course cedificates and completions. CCH
Testing Center features include:

2. There are several different sections of the catalog. In this example, we will select CPE
Credit Service. See the screen below:

2 CCHTestingCenter

N\

CCH TestingCenter
Introduction

Course Catalog

CPE Regulatory Bodies
CPE Accreditation

User Info

FAQ

Learn More

Focus on Learning Newsletter
Customer Service

Product Information or
Technical Support:
800-248-3248

Welcaome Cathleen R. Brown! { user info | logout )

| HOME | GETTING STARTED | COURSE CATALOG | MY COURSES | CCH LEARNING CENTER

Search:
Course Catalog: CCH Testing Center

Exams are available from the following catalogs:

CPE Credit Service

Depreciation

Top Tax Issues

View all CCH Testing Center Exams

CCH Learning Center Courses

Mote: Recommended CPE credit is based on 3 S0-minute hour. Padicipants earning credits for states that require
self-study to be based on 3 100-minute hourwill receive half the recommended CPE credits for successful
completion of this course.

Since Continuing Professional Education requirements wany from state to state and are subject to change without
notice, please contact your state board of accountaney far information an wour CPE requirements and the
applicability of this course to meet those specifications,
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3. From the CPE Credit Service catalog page, select the course you wish to complete. In

this example, we will select the Basic Financial and Estate Planning Documents exam
shown below.

\‘;,. CCHTestingCenter

| HOME | GETTING STARTED | COURSE CATALOG | MY COURSES | CCHLEARNING CENTER | LOGOUT

Welcome Cathleen B Brownl { user info | logout ) Caarch:
CCH TestingCenter .
_ Course Catalog: CCH Testing Center
Introduction
Course Catalog Mot sure what level course to take? Please see our course level descriptions.
CPE Regulatory Bodies
CPE Aocreditation CPE Credit Service
Test Title Level Credits
User nfo Testtitle Credits |
Basic Financial and Estate Planning Documents Oveniew 4 CPE
FAQ May 2005
Learn More
TS o e T ey Hew Tax Rules for 2005 Intermediate 4 CPE
4 March 2005
Customer Service Tax Stratecgies for Sideline Businesses Intermediate 4 CPE
January 2005
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4. On the Test Info page for the Basic Financial and Estate Planning Documents exam
shown below, click on the Enroll Now button to purchase the exam and proceed to the
checkout screen.

Note: If you do not have a copy of the course, click on the course PDF to download it for

free.

- CCHTestingCenter

o

Welcome Cathleen R. Brown! (user info | logout )

CCH TestingCenter
Introduction

Course Catalog

CPE Regulatory Bodies
CPE Accreditation

User Infio

FAQ

Learn More

Focus on Learning Mewsletter
Customer Service

Product Information or
Technical Support:
200-248-3248

Billing and Account Issues:
200-449-6434

For more information regarding
administrative policies such as
complaint resolution and
refunds, please contact
customer support at:
800-248-3248

http:isupport.cch.com

Test Info

Search:

| HOME | GETTING STARTED | COURSE CATALOG | MY COURSES | CCHLEARNING CENTER

Basic Financial and Estate Planning Documents

May 2005

Sidrney Kess and Barbara Weltrman

Courseware:

Flease download the coursewara and review it befare
completing the exam.
lﬂ."

= CCHT_CreditSerice0s0s. pdf (2 26kHE)

Test Description:
Basic Financial and Estate Planning Documents

This issue ofthe CPE Credit Sarvice reviews basic
documents for financial and estate planning. The course
describes the documents that are commaonly used, the
basic legal issues related to the documents, and any tax
implications that are applicable. The documents covered
relate ta:

Damestic relations
Medical directives
Asset protection
Prapery ownership
Trusts and estates

Test Details:

Price: $29.50

) ENROLL NOW

Credits: 4 CPE
Field of Study: Taxation
Prerequisites: hHone
Lewvel: Cwerdiew

TECHMICAL REQUIREMENTS:

To wiew and print downloadable
cortert files available in this
pragram, you il need Adobe
Acrobat Resder. You can download
the free Reader plugin =t Adobe's
wiebsite by clicking on the icon
belovy, then following the instructions
for install=tion on your computer.

Ger Adobe

Reader
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5. To purchase the exam, click the Checkout button at the bottom of the page.
Note: You can purchase multiple exams at once by returning to the catalog and selecting

other exams. You may remove exams from your course selections by selecting the Delete
button next to the appropriate exam.

) CCHTestingCenter
| HOME | GETTING STARTED | COURSE CATALOG | MY COURSES | CCHLEARNING CENTER
elcome Cathleen R, Brown! [ user info | [ogout ) Search:
CCH TestingCenter Your course selections:

Introduction

Reg.  Your
Price Price

CPE Regulatory Bodies T —— -
asic Financial and Estate Planning
CPE Accreditation Delete |0 ments $29 50

User Info Subtotal:
FAQ Your Total:

Course Catalog Course Name

Learn More } _
. Please review the items that you hawve selected for purchase.
Focus on Learning Newsletter

m Toremove any itern from your car, click "Delete" atthe left.

Customer Service m To Add more exams at this time, return o the catalog to continue.

m Topurchase your examis), click the "Checkout" button at the bottam of the
Product Information or page.
Technical Support: m Charges will appear onyour credit card statement from Learming.net.

800-248-3248

Back To Catalog ” Checkout

Billing and Account Issues:

6. On the “Checkout: Billing Information” screen, select the type of credit card you are
using from the “Card Type” drop down menu. See the example below:

CCH TestingCenter i .

g9 Checkout: Billing Information
Introduction
aui=El s a Please complete the following accurately.
CPE Regulatory Bodies Charges will appear anyour credit card staternent fram
CPE Accreditation Learning.net.
User Info
FAQ Total Purchase: $20.50
Learn More
Focus on Learning Newsletter me
Customer Service Card Type: | Flease Select v

Cardholder Name: P!ease Seledt

Product Information or YWisa
Technical Support: MasterCard rd gxactly.]
800-248-3248 Card Number: |&merican Express
Billing and Account Issues: Expiration Date: (MR
800-449-6439
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7. Enter the Cardholder Name, Card Number, Expiration Date, and Cardholder address
information. Then click on the Continue button to purchase the exam.

Sl Checkout: Billing Information
Introduction

Course Catalog Please complete the following accurately.

CPE Regulatory Bodies Charges will appear anyour credit card staterment fram
CPE Accreditation Learning.net.

User Info

FAQ Total Purchase: $20.50

Learn More

Focus on Learning Newsletter

—
VISA

Customer Service Card Type: | basterCard v

Cardholder Hame: | Cathleen R, Brown
Product Information or

Technical Support:
a00-248-3248 Card Humber: 5555555666R5R500

[Must match narme on card exacty, )

Billing and Account Issues: Expiration Date: | 02/2006 | (mtvr)
a00-449-6434

Cardholder Address

For more information regardin
4 4 This information must match the billing address of the card you specified above,

administrative policies such as
complaint resolution and

refunds, please contact Billing Address: 401 Glenneyre Street
custamer support at:

a00-248-3248
hitp:¥support.cch.com
City: |Laguna Beach
State: | Califamia |
Zip/Postal Code: | 92651

Country: | United States V

Flease check your hilling information and then click helow to continue.

CONTINUE

10
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8. Once the credit card has been accepted, a receipt will appear like the example shown
below. To view the exam that was purchased, click on the Continue to my courses link
shown at the bottom of the page.

Course Catalog

CPE Regulatory Bodies Date: 6/21/2005 Order: valbeNIiHI-1
CPE Accreditation
User Info Purchase Details:
FAQ Course name: List Price: Prl_c:e
Paid

Learn More ; ; ; i

1 ea. Basic Financial and Estate F‘Iar‘nnmgzglSD 29.50
Focus on Learning Newsletter Documents

Total: 29.50

Customer Service
Product Information or
Technical Support: User Information:
800-248-3248 Full name ; Cathleen R. Brown
Billing and Account Issues:
a00-449-64348
For more information regarding Billed to:

Mame Cathleen R. Brown

administrative policies such as

complaint resolution and Card Type: ™G
refunds, please contact Address: 401 Glenneyre Street

custamer support at: Laguna Beach, CA 92651
800-248-3248
httpcifsupport.cch.com

Your arder has heen received and processed. You can access your courseds) immediately by
clicking on the link helow. Ifyou have any guestions please see our help site for more
information.

Your credit card will be charged by learning.net.

learning.net

401 Glenneyre St., Suite C
Laguna Beach, CA 92651
(9494971318

Thank you for yaur purchase.

I Continue to my courses. I

11
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9. After you select Continue to my courses, you will see the exams that were purchased.
See the example course that was just purchased in red below:

B CCHTestingCenter

\/
|.. HOME | GETTING STARTED COURSE CATALOG MY COURSES | CCH LEARNING CENTER
iWielcame Cathleen R. Brown! { user infa | [ogout ) Search:
CCH TestingCenter
] Welcome Cathleen Brown
Introduction
Course Catalog Credits shown on this page reflects GAS credit. Some state boards of accountancy will accept
CPE Regulatory Bodies anly non-interactive credit, which is halfthe credit shawn below.
CPE Accreditation

Courses in Progress on Learning.net

User Info
QAS Last Visited
FAQ Credits
Learn More Basic Financial and Estate Planning Docurnents
: kess on Financial and Estate Planning Course: Building the
Focus on Learning Newsletter A 4 01/08M3
Customer Service

Courses Completed on Learning.net

Product Information or . aAS -

a00-248-3248

10. From the transcript page, you can click on any of the exams shown under the “Courses
in Progress on Learning.net” section to take an exam.

12



