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How to Purchase an Exam from the CCH Testing 
Center 

 

Section 1: New User with no User ID 
(Note: If the user already has a User ID, skip to Section 2: User with an Existing User ID) 
 
New users have to register and create a unique user id. To create a new user id, complete the 
following steps: 
 

1. Click on register in the top left of the CCH Testing Center home page (see the red box 
below) 
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2. Enter First Name, Last Name, and Email address in the proper fields shown below. Enter 
a unique User ID and password. Remember to write down the User ID and password to 
reference when logging onto the site in the future.  

Note: If the User ID selected has already been taken by another user, choose a new User ID. 
For example, if eric was entered as the User ID, but it was already taken, then try eric1969 
or modify the User ID to make it more unique. 

 
 

3. When you finish filling out the registration form, click the Continue button located in the 
bottom right of the page.  
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4. You will see a confirmation page like the one below stating that the registration is 
complete. 

 

5. Click the Sign In button to go back to the CCH Testing Center home page. 

6. To complete the steps related to buying an exam, go to Section 3: Purchasing an Exam. 
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Section 2: User with an Existing User ID 
 

1. Click on login in the top left of the CCH Testing Center home page (see the red box 
below) 

 

 
 

2. In the Member Login box, enter the User Name and Password, then click the Login 
button.  
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3. After you login, you will see the following screen that will display any exams or courses 
that are in progress as well any completed exams or courses. 

 

 

4. To complete the steps related to buying an exam, go to Section 3: Purchasing an Exam. 
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Section 3: Purchasing an Exam  

1. Click on Course Catalog on the right menu or the top menu to access the exams. 

 
 
 

2. There are several different sections of the catalog. In this example, we will select CPE 
Credit Service. See the screen below: 
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3. From the CPE Credit Service catalog page, select the course you wish to complete.  In 

this example, we will select the Basic Financial and Estate Planning Documents exam 
shown below. 
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4. On the Test Info page for the Basic Financial and Estate Planning Documents exam 

shown below, click on the Enroll Now button to purchase the exam and proceed to the 
checkout screen.  

 
Note: If you do not have a copy of the course, click on the course PDF to download it for 
free.  
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5. To purchase the exam, click the Checkout button at the bottom of the page.  
 
Note: You can purchase multiple exams at once by returning to the catalog and selecting 
other exams. You may remove exams from your course selections by selecting the Delete 
button next to the appropriate exam. 

 

 
 
 

6. On the “Checkout: Billing Information” screen, select the type of credit card you are 
using from the “Card Type” drop down menu. See the example below: 
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7. Enter the Cardholder Name, Card Number, Expiration Date, and Cardholder address 
information. Then click on the Continue button to purchase the exam. 
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8. Once the credit card has been accepted, a receipt will appear like the example shown 
below. To view the exam that was purchased, click on the Continue to my courses link 
shown at the bottom of the page. 
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9. After you select Continue to my courses, you will see the exams that were purchased. 
See the example course that was just purchased in red below: 

 

 
 
 

10. From the transcript page, you can click on any of the exams shown under the “Courses 
in Progress on Learning.net” section to take an exam. 


